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JOB DESCRIPTION

Sports Secretary

To organise and run at least 2 sports events per year. This should include

· Sourcing the venue

· Arranging the format

· Running the event on the day

· Marketing

· Generating sponsorship

· Collecting and accounting for entry fees

· Ensuring the charging structure (entry fees/sponsorship) is sufficient so that the event breaks even

· Events should be inclusive to all irrespective of abilities, gender, age etc

· Attend regular council meetings and submit reports

Mat Gunn 2016

